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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Basic Information Technologies / Basic Information Technologies

Ders Kodu / Course Code

TBT11012021341

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Bachelor’s / Bachelor's

Ders Akts Kredi / ECTS 4.00
Haftalik Ders Saati (Kuramsal) / 3.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Formal Education / Formal Education

Egitim Dili / Education Language

On Kosulu Olan Ders(ler) /
Precondition Courses

Bu dersin 6n kosulu yoktur.

This course is a prerequisite.

Amaci / Purpose

Bilgisayar okur yazari olabilmek icin Bilisim sistemleri hakkinda temel bilgiler verilerek
isletim sistemi ve ofis uygulama programlarinin (MS Word, Excel, PowerPoint, Access)
temel seviyede kullanim becerilerini vermektir.

In order to become a computer literate, it is necessary to give basic information about
information systems and basic skills of using operating system and office application
programs (MS Word, Excel, PowerPoint, Access) at the basic level.

igerigi / Content

Bilgiye ulagsma yéntem ve tekniklerinin incelenmesi ve bunlarin kullanim becerisinin
kazanilmasi “Temel Bilgi Teknolojisi Kullanimi” kapsamindadir. Bilgi, Bilisim, Bilgisayar,
Teknolojik Gelisim gibi bilgi teknolojilerine yonelik temel kavramlar, mesleki kavram ve
uygulamalar, programlama dilleri ile glincel yazilim (Windows,Word, Excel, Power Point,
Access, gibi...) uygulamalar temel ders igerigini olusturmaktadir..

The study of methods and techniques of accessing information and the acquisition of
skills in their use are within the scope of “Basic Information Technology Use”. Basic
concepts for information technologies such as Information, Informatics, Computers,
Technological Development, professional concepts and applications, programming
languages and current software applications (such as Windows, Word, Excel, Power
Point, Access, ...) constitute the basic course content..

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)




OGRENME GIKTILARI / LEARNING OUTCOMES

Yasam boyu 6grenmenin gerekliligi bilinci; bilgiye erisebilme, bilim ve teknolojideki gelismeleri izleme
ve kendini siirekli yenileme becerisi.

Awareness of the need for lifelong learning; the ability to access information, monitor developments in
science and technology, and constantly update oneself.

Turkge sozlu ve yazih etkin iletisim kurma becerisi; en az bir yabanci dil bilgisi; etkin rapor yazma ve
yazil raporlari anlama, tasarim ve Uretim raporlari hazirlayabilme, etkin sunum yapabilme, acik ve
anlasilir talimat verme ve alma becerisi.

Ability to communicate effectively in Turkish orally and in writing; knowledge of at least one foreign
language; ability to write effective reports and understand written reports, prepare design and
production reports, make effective presentations, give and receive clear and understandable
instructions.

Karmasik bir sistemi, sureci, cihazi veya lriinii gercekgi kisitlar ve kosullar altinda, belirli
gereksinimleri karsilayacak sekilde tasarlama becerisi; bu amagla modern tasarim yéntemlerini
uygulama becerisi.

A complex system, process, device or product under realistic constraints and conditions, the ability to
design to meet specific requirements; ability to apply modern design methods for this purpose.

Bilgisayar donanim parcalarini tanimlar.

Defines computer hardware parts.

HAFTALIK DERS ICERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

. . Ogretim Yont - I
Teorik Dersler / Theoretical Uygulama Lab Tglz(neill(rlgri/(?rr;a?gi\r/]z Methods On Hazirlik / Preliminary
Techniques
1 Bilgisayar Temel Kavramlarinin Ogrenilmesi
Learning the Basic Concepts of Computer
. . gretim Yont N _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Bilgisayara Giris (Tanimi, tarihsel gelisimi,bilgisayarla ilgili temel
kavramlar)
Introduction to Computer (Definition, historical development, basic
concepts related to computer)
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 isletim Sistemi ve Dosya Yénetimi
Operating System and File Management
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Bilgi ve iletisim (internet, Ag Kavramlari, ..)
Information and Communication (Internet, Network Concepts, ..)
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
isletim sistemi uygulamalan (Hesap, parola olusturma, Céziinirliik,
5 masalsti arkaplan, gérev gubugu), Dosya Yénetimi (Olusturma,
Ozellikler)
Operating system applications (account, password creation,
Resolution, desktop background, taskbar), file management
(Creation, Properties)
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Tarayici Kullanimi, IP ve MAC adresi 6grenimi, E-posta Islemleri,
Arama Motoru Kullanimi
Browser Usage, IP and MAC address dec, Email Operations, Search
Engine Usage
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Ara Sinav (Vize)
Midterm Exam
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Word'de temel uygulama (Dosya olusturma, kaydetme, metin
yazma,...)
The basic application in Word (Creating files, saving, writing text,...)
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Word'de uygulamalar (Metin bigimlendirme, sayfa yapisi,...)
Applications in Word (Text formatting, page structure,...)
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Word'de uygulamalar (Nesne ekleme) ve Ozgecmis Olusturma
Creating applications (Adding Objects) and Resumes in Word
. . gretim Yont . -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Powerpoint' te uygulama (Slaytlar, Nesneler, Efektler, ..)

An application in Powerpoint (Slides, Objects, Effects, ..)
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Excel’'de temel uygulama (Satir, sutun iglemleri, Bigimlendirme,... )
Basic application in Excel (Line, column operations, Formatting,... )
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Excel’de uygulama (Formiil yazma, veri siizme,. Grafik Olusturma..)
An application in Excel (Writing formulas, filtering data,. Creating
Charts..)
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Tablolama (Girig, Hiicreler ve Galigsma Sayfalari, Bigimlendirme)
Tabulation (Introduction, Cells and Worksheets, Formatting)
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Tablolama (Grafikler, Formiiller ve iglevler)
Tabulation (Graphs, Formulas and Functions)
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final Sinavi
Final Exam
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DEGERLENDIRME / EVALUATION

Savi/ Katki Yuzdesi /
Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Katki Yuzdesi /
Sayi /
NIUToTser Percentage of

Contribution (%)

Final Sinavi / Final Examination

100
Toplam / Total: 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:

iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total

ShauliE: o eees Number | Duration Work Load

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 1.00 1.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Bireysel Calisma / Self Study 10 5.00 50.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 5 5.00 25.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 5 5.00 25.00
Toplam / Total: 36 19.00 130.00

Dersin AKTS Kredisi = Toplam Is Yiikii (Saat) / 30.00 (Saat/AKTS) = 130.00/30.00 = 4.33 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 130.00 / 30.00 = 4.33 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

719



Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilar / Program

1.11

21.1(3.1.1 (321|331

3.4.1

1.Yasam boyu 6grenmenin
gerekliligi bilinci; bilgiye
erigebilme, bilim ve
teknolojideki gelismeleri izleme
ve kendini surekli yenileme
becerisi. / Awareness of the
need for lifelong learning; the
ability to access information,
monitor developments in
science and technology, and
constantly update oneself.

2.Turkge s6zli ve yazili etkin
iletisim kurma becerisi; en az
bir yabanci dil bilgisi; etkin
rapor yazma ve yazili raporlar
anlama, tasarnim ve uretim
raporlari hazirlayabilme, etkin
sunum yapabilme, agik ve
anlasilir talimat verme ve alma
becerisi. / Ability to
communicate effectively in
Turkish orally and in writing;
knowledge of at least one
foreign language; ability to
write effective reports and
understand written reports,
prepare design and production
reports, make effective
presentations, give and receive
clear and understandable
instructions.

3.Karmasik bir sistemi, siireci,
cihazi veya UrGnu gergekgi
kisitlar ve kosullar altinda,
belirli gereksinimleri
karsilayacak sekilde tasarlama
becerisi; bu amagla modern
tasarim yontemlerini uygulama
becerisi. / A complex system,
process, device or product
under realistic constraints and
conditions, the ability to design
to meet specific requirements;
ability to apply modern design
methods for this purpose.

4 Bilgisayar donanim
parcalarini tanimlar. / Defines
computer hardware parts.
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Katki Dlzeyi / Contribution Level : 1-Cok Diistk / Very low, 2-Dislik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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