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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

INFORMATION COMMUNICATION TECHNOLOGIES-I / INFORMATION COMMUNICATION TECHNOLOGIES-I

Ders Kodu / Course Code

YRL1012018838

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Formal Education / Formal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bu dersin amaci, 6grencinin bilgi teknolojilerinin ana kavramlari hakkinda bilgi sahibi
olmalarini ve kisisel bilgisayarlarin hangi yazilim ve donanimlarin bir araya getirilmesiyle
olustugunu anlamalarini saglamaktir. Bunun yanisira, kisisel bilgisayarlarin genel
6zelliklerinin yaninda, isletim sistemini kullanma, ayarlar yapabilme, yardim 6zelliklerini ve
masaustl ortamini etkili bir bigimde kullanarak dosyalari ydénetebilme ve
duzenleyebilmeleri konusunda bilgi kazanmalarini saglamaktir. Ayrica, bu ders,6grencinin
kelime islemciyi kullanarak dékiiman hazirlama islemlerini yapabilmesini amaclamaktadir.
Son olarak,6grencinin elektronik tablolarin igeridinin ve bir elektronik tablo uygulamasinin
bir bilgisayarda nasil kullanilacagi bilgilerini edinmesini saglar.

The aim of this course is to give the student the opportunity to learn about the
concepts of information technology and to provide an understanding of software and
hardware of a personal computers Additionally, it aims to give information on the
overall performance of personal computers, teach how to use and manage effectively
the operating system, the desktop, settings, help files Furthermore, this course aims to
teach students to form a document using a word processor. Finally, it aims to teach
the student how to use spreadsheet applications.

igerigi / Content

Bilgisayara giris, bilgisayarin tarihgesi, tanimi ve temel yapisi, donanim,yazilim, isletim
sistemi, kelime islemci ve tablolama programi.

History of computers, definition and structure of a computer, hardware and software,
operating systems, word processor programs and spreadsheet program

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Basilmamis Ders Notlari

MEGEP Modiilleri - Bilgisayarla iletisim Modiilii
MEGEP Modiilleri - Kelime islemci Modiilii
MEGEP Moduilleri - Elektronik Tablolama Modulu

Unpublisment Lecture Note
MEGEP Modules

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gér. Dr. Devrim Karademir




OGRENME GIKTILARI / LEARNING OUTCOMES

Ofis programlarini kullanabilir. To be able to use microsoft office.

internette gezinti, korunma ve arama konularinda yeterlidir. To be able to use web browser and web search.

Microsoft Word 2010’a resim, kiiglik resim, Smartart, grafik, sekil ve Wordart ekleyebilir. To be able to Add pictures, clip art, SmartArt graphics, shapes, and WordArt to Microsoft Word 2010.
Microsoft Excel 2010’a sayfa ekleyebilir ve sayfa diizeni seritlerini kullanabilir. To be able to add Microsoft Excel sheet 2010 Add and Page Layout Ribbons.

HAFTALIK DERS iCERIiGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Bilgisayar Terminolojisi, Kavramlar
Computer Terminology, Basic Consepts
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Bilgisayar Sistemini Olusturan Donanimlar
Computer Hardwares
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 isletim Sistemi, Temel Kavramlar, A§ Sistemleri ve Temel Kavramlar
Operating Systems, Basic Concepts, Network Systems and Basic
Concepts,
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 internet, internette gezinti, korunma ve Google’da arama teknikleri
Internet, Internet browsing, protection and search techniques in
Google
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

Ofis Programlarinin Tanitimi, Microsoft Word 2010’a giris ve
programin getirdigi yenilikler

Introduction to Microsoft Word 2010 and the innovations
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Microsoft Word 2010’da giris ve ekle seritleri, Microsoft Word 2010’da
goérinim ve sayfa duzeni seritleri
Microsoft Word 2010 Ribbons, Microsoft Word 2010, appearance and
layout ribbons
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Microsoft Word 2010’da tablolar, Uygulama
Microsoft Word 2010 Tables, Word Applications
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara sinav
Midterm exam
Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁh‘:};:{ﬁgggﬂ\r/‘z Methods On Hazirlik / Preliminary
Technigues
9 Word Uygulamalari
Word Applications
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Microsoft Excel 2010’a giris ve programin getirdigi yenilikler,
Microsoft Excel 2010’a ekle ve sayfa diizeni seritleri,
Introduction to Microsoft Excel 2010 and the innovations, Microsoft
Excel 2010 Add and Page Layout Ribbons
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁgll(T;rT/?rr:aeg;i\;\Z Methods On Hazirlik / Preliminary
Techniques
11 Microsoft Excel 2010’da formuller ve formiil yazim sekilleri, Microsoft

Excel 2010’da Grafik ekleme ve veri dliizenleme

Microsoft Excel 2010 formulas and formula writing formats, Adding
and editing data in Microsoft Excel 2010 Graphics
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Excel Uygulama
Excel applications
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Excel Uygulama
Excel applications
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Microsoft Powerpoint 2010’a girig, gériinim ve ekle seritleri, Microsoft
Powerpoint 2010’da tasarim, animasyonlar, slayt gosterisi seritleri
Introduction to Microsoft Powerpoint 2010, add to the look and strips,
Microsoft PowerPoint 2010 design, animations, slide show ribbons
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Powerpoint uygulamalari
Powerpoint applications
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final sinavi
Final exam
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Nii)l/tlaér Perc_:ent_age of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
S2ht | Poronige
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:
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IS YUKU / WORKLOADS

Siiresi | Toplam Is Yiikii
- Sayi/ (Saat) / (Saat) / Total

ST EHAL LT TS Number | Duration Work Load

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Uygulama/Pratik / Practice 14 1.00 14.00
Laboratuvar / Laboratory 14 1.00 14.00
Bireysel Calisma / Self Study 1 14.00 14.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 7.00 7.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 10.00 10.00
Toplam / Total: 47 38.00 90.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 90.00/30.00 = 3.00 ~ 3.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 90.00 / 30.00 = 3.00 ~ 3.00

718




PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari /
Learning Outcomes

Program Ciktilari / Program Outcomes

1.1.2

1.1.3

2111212213 (3.1.1|3.123.13|3.14|3.1.5(3.2.1|3.22

3.23

3.3.1

3.3.2

3.3.3

3.4.1

3.4.2

343

1.0fis programlarini
kullanabilir. / To be able to use
microsoft office.

2.internette gezinti, korunma
ve arama konularinda
yeterlidir. / To be able to use
web browser and web search.

3.Microsoft Word 2010’a resim,
kiglik resim, Smartart, grafik,
sekil ve Wordart ekleyebilir. /
To be able to Add pictures, clip
art, SmartArt graphics, shapes,
and WordArt to Microsoft Word
2010.

4 Microsoft Excel 2010’a sayfa
ekleyebilir ve sayfa diizeni
seritlerini kullanabilir. / To be
able to add Microsoft Excel
sheet 2010 Add and Page
Layout Ribbons.

Katki Dlzeyi / Contribution Level : 1-Cok Diistk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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