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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

INFORMATION AND COMMUNICATION TECHNOLOGY / INFORMATION AND COMMUNICATION TECHNOLOGY

Ders Kodu / Course Code

UMPS1012013273

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 2.00
Haftalik Ders Saati (Kuramsal) / 1.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Formal Education / Formal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

Amaci / Purpose

Bu derste bilisim ve teknoloji olanaklarini kullanarak kendini gelistirmek ile ilgili yeterliklerin
kazandinimasi amacglanmaktadir.

The aim of the course is
+to teach using the means of information and technology to develop itself and gain the
relevant qualifications.

igerigi / Content

Bilgisayarin Temel donanim elemanlari, isletim sistemleri, Ofis Programlari (word, excel,
power point), Internet kullanimi, Bilgisayarin 6zelliklerini, bilgi ylikleme yazi yazma ve ofis
programlarinin kullanimi.

*Basic elements of computer hardware,

* operating systems,

+Office Applications (Word, Excel, Powerpoint),

* Internet usage, computer specifications,

swriting installation information and the use of office programs




Onerilen Diger Hususlar /
Recommended Other
Considerations

Yok

Week 1History of computer1

Week 2History of computer1

Week 3Resume word processing program1

Week 4Computer hardware and software1

Week 5Computer software (Windows XP, Vista, Seven)1

Week 60ffice programs (Word, Excel, Powerpoint)1

Week 70ffice programs (Word)1

Week 8Midterm Exam1

Week 90ffice programs (Word)1

Week 100ffice applications (Excel)1

Week 110ffice applications (Excel)1

Week 120ffice applications (Excel)1

Week 130ffice programs (PowerPoint)1

Week 140ffice programs (PowerPoint), presentation preparation
Week 15Internet and web browser, Electronic mail management1
Week 16Final Exam1

Staj Durumu / Internship Status

Yok

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Yrd.Dog.Dr. Fatih Ahmet ASLAN

OGRENME GIKTILARI / LEARNING OUTCOMES

1 Teknolojiyi aktif olarak kullanmak

Effectively be able to use technology

2 internet ortaminda iletisim kurmak

Demonstrate the ability to connect internet

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 Bilgisayarin tarihgesi
History of computer
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Bilgisayarin tarihgesi
History of computer
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Kelime islemci programinda 6zgecmis
Resume word processing program
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Bilgisayar donanimi ve yazilimi
Computer hardware and software
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Bilgisayar yazihimlarn (Windows xp, Vista, Seven)

Computer software (Windows XP, Vista, Seven
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Ofis programlari (Word, Excel, Powerpoint)
Office programs (Word, Excel, Powerpoint)
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Ofis programlari (Word)
Office programs (Word)
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara sinav
Midterm Exam
Teorik Dersler / Theoretical Uygulama Lab ?g{ﬁh‘:};:{ﬁgggﬂ\r/‘z Methods On Hazirlik / Preliminary
Technigues
9 Ofis programlar (Word)
Office programs (Word)
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Ofis programlari (Excel)
Office applications (Excel)
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁgll(T;rT/?rr:aeg;i\;\Z Methods On Hazirlik / Preliminary
Techniques
11 Ofis programlar (Excel)

Office applications (Excel)
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Ofis programlar (Excel)
Office applications (Excel)
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Ofis programlari (Powerpoint)
Office programs (PowerPoint)
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Ofis programlar (Powerpoint),
sunu hazirlama
Office programs (PowerPoint),
presentation preparation
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
] ] Technigues
Internet ve internet tarayicisi Internet ve internet tarayicisi
15 Elektronik posta yonetimi Elektronik posta yénetimi
Internet and web browser, Electronic mail management
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Ddénem sonu sinavi

Final Exam
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DEGERLENDIRME / EVALUATION

Savi/ Katki Yuzdesi /
Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Katki Yuzdesi /
N?J?ri%ér Percentage of
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:

iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total

SR Er e e Number | Duration Work Load

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 2.00 2.00
Final Sinavi / Final Examination 1 3.00 3.00
Derse Katilim / Attending Lectures 14 3.00 42.00
Bireysel Calisma / Self Study 14 1.00 14.00
Odev Problemleri igin Bireysel Calisma / Individual Study for Homework Problems 1 2.00 2.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 2.00 2.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 5.00 5.00
Toplam / Total: 33 18.00 70.00
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Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 70.00/30.00 = 2.33 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 70.00 / 30.00 = 2.33 ~

PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilari / Program Outcomes
Learning Outcomes 111 (112|113 (114|115 [1.16 [ 1.1.7 | 1.1.8 [ 1.1.9 {1.1.10(1.1.11[1.1.12{1.1.13|1.1.14[1.1.15|1.1.16 [1.1.17

1.Teknolojiyi aktif olarak
kullanmak / Effectively be able 4
to use technology

2.internet ortaminda iletisim
kurmak / Demonstrate the 5
ability to connect internet

Katki Dizeyi / Contribution Level : 1-Cok Duistk / Very low, 2-Diistik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high

717




