2023 - 2024 / SEC2632013836 - PROFESSIONAL FOREIGN LANGUAGE-I / PROFESSIONAL FOREIGN LANGUAGE-I

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

PROFESSIONAL FOREIGN LANGUAGE-I / PROFESSIONAL FOREIGN LANGUAGE-I

Ders Kodu / Course Code

SEC2632013836

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Associate / Associate

Ders Akts Kredi / ECTS 2.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Formal Education / Formal Education

Egitim Dili / Education Language

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Muhasebe, isletme ve benzeri alanlarda kullanilan is ingilizcesinin 6gretilmesi.

Studying the business english on the fields of accounting, management and related
fields.

igerigi / Content

Alig, satis islemleri, siparis mektuplari, telefon gériismeleri, meslek gruplari, ekonomik
olaylarin ingilizce 6grenilmesi

Purchase and sales transactions, mail orders, telephone conversations, professions,
economic events and accounting entries, balance sheet, income statement

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None
Kitabi / Malzemesi / Onerilen Ders notlan

Kaynaklar / Books / Materials /
Recommended Reading

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Grv. Neslihan Celebi




OGRENME GIKTILARI / LEARNING OUTCOMES

3485 Telefonda is gérigsmesi, randevu alma, meslekleri tanima, cv Job interview, arranging meetings on the phone, recognizing professions, cv
3486 Siparis mektubu génderme ve karsilikli elektronik ortamda yazisma Mail orders and e-trade

3487 Alis ve satis iglemleri Sales and purchase transactions

3488 Ekonomik olaylarin muhasebe kayitlari Accounting entries of economnic events

3489 Bilango ve gelir tablosu hesaplari Balance sheet and income statement

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE

217




Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
1 CV hazirlama
CV preparation
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Telefonda randevu alma toplanti ayarima
Setting and arranging meetings on phone
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Siparis verme, ithalat, ihracat i¢in yazisma
Ordering goods, export and import mails
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 is gérismesi
Job interview
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Alis ve satis islemleri

Buying and selling transactions
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Amortisman, sabit kiymet islemeleri
Depreciation and fixed assets
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Menkul kiymetler
Securities
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara sinav
Mid term
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Aktif hesaplar
Assets
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Pasif Hesaplar
Liabilities and shareholders equity
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Gelir hesaplari

income accounts

417




Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Gider hesaplari
Expense accounts
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Ornek ekonomik olaylarin muhasebe kayitlari
Accounting entries of economic events
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Ornek ekonomik olaylarin muhasebe kayitlari
Accounting entries of economic events
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Ornek ekonomik olaylarin muhasebe kayitlar
Accounting entries of economic events
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
16 Final
Final
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DEGERLENDIRME / EVALUATION

Savi/ Katki Yuzdesi /
Nun}llber Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Katki Yuzdesi /
Sayi /
Percentage of
e Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 1.00 1.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 1 15.00 15.00
Final Sinavi igiin Bireysel Calisma / Individual Study for Final Examination 1 15.00 15.00
Toplam / Total: 18 34.00 60.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 60.00/30.00 = 2.00 ~ 2.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 60.00 / 30.00 = 2.00 ~ 2.00
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilar / Program Outcomes
Learning Outcomes 11112111212 1213 311312 (313 (321322331332 333 |34.1(342[343

3485.Telefonda is gorismesi,
randevu alma, meslekleri
tanima, cv / Job interview,
arranging meetings on the
phone, recognizing
professions, cv

3486.Siparis mektubu
gonderme ve karsilikli
elektronik ortamda yazisma /
Mail orders and e-trade

3487.Alis ve satis islemleri /
Sales and purchase 2 2 1 1 1 1 1 1 1 1 1 1 1 1 1
transactions

3488.Ekonomik olaylarin
muhase_be kay|t_|ar| / 1 1 9 1 3
Accounting entries of
economnic events

3489.Bilanco ve gelir tablosu
hesaplari / Balance sheet and 2 2 1 2 2 1 1 1 1 2 2 1 1 1 2
income statement

Katki Dlzeyi / Contribution Level : 1-Cok Duistk / Very low, 2-Diistik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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